
OnBase Administrator selects any jurist from the 
JusticeTech Hearing Officials Tab
and enters the desired Zoom information

Configure and Use the Apply Zoom ID Stamp

Select the intended Jurist from the pull-down 
menu (defaults Judge of Record)

Once you click submit the stamp will appear in the upper-left on your document

Once added, the Zoom 
ID can be placed 
anywhere on the 
document

Role permissions may 
impact which tasks a 
user can see

Clerk selects Apply Zoom ID from the Tasks Ribbon (New Case and Clerk Review Queues)1 2
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Users may have to click 
Execute Task drop-
down menu to find 
Apply Zoom ID

MiFILE DMS clerks can also use the Apply Zoom ID from the Scheduling Clerk Queue

Always navigate to the 
desired page first before 
selecting the Apply 
Zoom ID task
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